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Electronic Salary Statement Policy

	Group Affected:
	Legislative, Judicial and Executive branch employees paid through the Kentucky Human Resources Information System (KHRIS) utilizing direct deposit.

[Exclusions: County fees, day laborers, personal service contractors and state active duty.]



	Policy:
	The Employee Self-Service (ESS) module of KHRIS shall be used to access salary statements (check stubs) electronically –in lieu of receiving printed check stubs.



	Effective Date:
	August 15, 2013



	Purpose:
	This requirement, in conjunction with the policy previously implemented on January 1, 2013, which requires all newly appointed or rehired executive branch employees, paid through KHRIS, to be paid through direct deposit and utilize ESS to access their salary statements electronically, is a step towards maximizing the utilization of electronic payments and minimizing the number of paper checks and check stubs issued by the Commonwealth.  



	Related Forms:
	· Electronic Salary Statement – Guide to Accessing and Understanding



The Personnel Cabinet will ensure compliance through programming changes that eliminate the option for a printed paper checkstub.
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