EDUCATIONAL LEAVE CONTRACT

COMMONWEALTH OF KENTUCKY
_________________________________________, hereafter called Employee, and the Appointing Authority of the Cabinet for _________________________________________, hereafter called Appointing Authority, contract as follows:

1. This contract shall run from ______________ to ______________ [subject to 2(a)] during which time Employee shall be on (check one square and one circle):

 FORMCHECKBOX 
 Leave without pay
( Full-time leave

 FORMCHECKBOX 
 Leave with pay
( Part-time leave ______%

 FORMCHECKBOX 
 Agency directed leave with pay

2. During the term of this contract:

(a) Appointing Authority may cancel Employee's leave only for "cause".  "Cause" may include breach of contract, failure to maintain required academic standards, violation of school rules resulting in disciplinary action, and those actions which would result in disciplinary action under the Personnel Statutes and Regulations.

(b) Employee shall complete work for the degree or goal for which leave was granted.

(c) If Employee is on:

1. Leave without pay - Appointing Authority shall allow Employee to accept financial aid from any source including the Tuition Assistance Program.  If Employee accepts Tuition Assistance, this contract supersedes terms of the Tuition Assistance agreement to the extent any conflict exists between the two documents.

2. Leave with pay - Appointing Authority shall (a) Pay his full salary less any financial aid he receives from other public or institutional sources, and (b) keep in force such employee benefits as provided by the Personnel Statutes and Regulations governing Leave with Pay.  Employee agrees to report to Appointing Authority all public or institutional financial aid received and is not eligible for Employee Tuition Assistance.

3. Agency Directed Leave with pay - Appointing Authority shall (a) Pay his full salary less any financial aid he receives from other public or institutional sources, and (b) keep in force such employee benefits as provided by the Personnel Law and Rules governing Leave with Pay.  Employee agrees to report to Appointing Authority all public or institutional financial aid received and is not eligible for Employee Tuition Assistance; Appointing Authority shall pay the Employee's full tuition, necessary fees and book costs, and one round trip to school each semester, pursuant to State Government Travel Regulations.

4. Full time leave without pay - Employee is not eligible for annual leave, sick leave, vacation, holidays, or compensatory time while on leave.  He may take holidays and vacations allowed by the school.  If he is not a full time summer student, Employee shall report for work during the summer session or take leave without pay during this period.

3. Upon Employee's successful completion of his studies and leave, Appointing Authority shall restore him to his former position or one of like status and pay, or promote him.

4. Employee service commitment

(a) Employee agrees to serve Appointing Authority on termination of leave for

1. 1/2 day for each day of leave if on leave w/o pay

2. 1 day for each day of leave if while on leave w/o pay employee accepts Tuition Assistance

3. 2 days for each day of leave if on leave with pay*

4. 1 1/2 days for each day of leave if on agency directed leave with pay

5. but if he is on Part time leave, his service commitment is ratably reduced

(b) Only authorized regular work time after educational leave shall be credited against Employee's service commitment.

(c) As a condition of approval by the Appointing Authority of the educational leave contract, the employee shall sign a promissory note that in the event that he fails to complete his service commitment he shall pay the Appointing Authority 75% of his then current daily pay for each commitment day unserved.

5. The Secretary of the Personnel Cabinet approves leave for Employee pursuant to Personnel Rule 101 KAR 2:102, Section 8 and 3:015, Section 8.

6. Appointing Authority's financial obligation beyond the current fiscal year is contingent upon future appropriations sufficient to continue the Educational Leave Program.

7. List any special conditions_____________________________________________________________.

8. For provisions not specifically covered by this contract, the Personnel Statutes and Regulations shall apply.

9. This document is not enforceable until approved by the Secretary of the Personnel Cabinet.

*4.(a)3. Employee's obligation for ________________________ is ___________________ upon completion of leave period.

________________________________________________

Employee
Date

________________________________________________
__________________________________________________

Appointing Authority
Date
Secretary, Personnel Cabinet
Date

Commonwealth of Kentucky Educational Leave Program, pursuant to KRS 18A.110 and 101 KAR 2:102
