[image: image1.jpg]



PERSONNEL CABINET
SIGNATURE AUTHORIZATION FORM
Approval is hereby given for:

	     
	
	

	Printed Name of Authorized Employee
	
	Signature of Authorized Employee

	     
	
	     

	Authorized Employee’s Job Title
	
	Authorized Employee’s Personnel Number (Pernr)

	
	
	     

	
	
	Authorized Employee’s Cost Center
	
	


To sign the following actions (checked):

 FORMCHECKBOX 
 Sign/Approve Position-Personnel Action Requests through forms and/or KHRIS workflow
 FORMCHECKBOX 
 Sign Requests for Register Certification

 FORMCHECKBOX 
 Sign Payroll Documents

 FORMCHECKBOX 
 Sign Notices of Separations (Layoffs)
 FORMCHECKBOX 
 Sign Notices of Separations (Dismissals), Suspensions, or Disciplinary Fines

 FORMCHECKBOX 
 Authorized to Represent the Appointing Authority at Personnel Board Hearings

 FORMCHECKBOX 
 Authorized to Sign Notices of Separations (Resignations) per 101 KAR 2:102, Section 10(3)




	For the following org units (separate multiple units with commas- If authorized to sign for an entire department, please list Cost Center only):

	     


	     
	
	
	
	     

	Printed Name of Cabinet/Agency Head
	
	Signature of Cabinet/Agency Head
	
	Date


*The name that will be printed on the signature line of all Personnel Action Notifications (PANs) will be the agency head or cabinet head, unless otherwise requested by the appointing authority.

PLEASE RETURN COMPLETE FORM TO:

Personnel Cabinet

Division of Employee Management

Personnel Administration Branch

501 High Street, 3rd Floor

Frankfort, KY 40601

PC/DHRA/DEM

June 2012

