Cap Analysis - Report Instructions
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Comnecting the Commornwesith

Use this report to display the capacity and actuals for each organization unit.

1. From the main screen, type transaction
code: zom_capanalysis.

2. Click the Enter button @ or press
Enter to continue.
3. Object ID — Enter the Org Unit.

4. Exporting Period — Choose a reporting
period or enter specific dates.

5. Report Output type — Choose Details to
display the breakdown of each org unit
or choose Summary to display totals
only.

6. Click the Execute button |@ or press F8
to execute.

7. Thereport displays.

8. Click the Print button .
OR
Export to Excel

e From the menu bar choose:
List =» Export = Local File

=

In which format should the list
be saved ?

(unconverted
(®) Text with Tabs
(")Rich text format
(HTML Format
(1In the clipboard

[+[%]
e Choose Text with Tabs.

e Choose the file location and type the
file name.

e Click -

9. Click the Back button @
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CAP Analysis
Objects
Plan version 01| Current plan
Object type 0 | Organizational unit
Object ID 10105959|
Reporting period
O Today Cal @ Other period
O Current month OPast, | Key date
O current Year OFuture
Data selection period 02/05/2012 to 02/05/2012

Structure parameters

Evaluation Path 0-0_DOWN | Organizational structure (sort dow

Report Output Type
@ Detals
0 Include Notes
O Summary
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CAP Analysis

DEPT. OF PERSONNEL
Program: ZOMR17_CAP_ANALYSIS
System: ECP

Date : 02/05/2012

Positions as of From: 02/05/2012
Org Id selected: 10105869
Detailed Listing

Client : 400
Time : 18:25:46
To 02/05/2012
Personnel Cabinet

Org Unit__ Org Unit name

10105870 | Pers Cabinet - Office of the Secretary
10105871 | Office of Administrative Services
10105872 | Office of Legal Services

10105873 | Office of Employee Relations
10105875 | Life Insurance Branch

10105876 | Retum to Work Branch

10105877 | Warkplace Relations Branch
10105878 | Employee Recognition Branch
10105879 | Employee Assistance Branch
10105880 | Office of Diversity and Equality
10105881 | Governmental Services Center
10105882 | Traning & Emplovee Development Br
10105883 | Center of Strategic Innovation
10105887 | Particpant Services Branch

10105888 | Department of Human Resources Admin
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