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Employee & Cost Distribution - Report Instructions 
 

 
Use this report to display the cost center assigned to each employee within an Org Unit. 
 

1. From the main screen, type transaction 
code:  zomr028. 

2. Click the Enter button  or press 
Enter to continue. 

3. Object ID – Enter the Org Unit. 

4. Today – Today’s date defaults.  Click the 
Period button to enter a different date 
range. 

5. Click the Execute button  or press F8 
to execute. 

6. The report displays. 

7. Click the Print button . 
OR 

Export to Excel 

• From the menu bar choose:   
List  Export  Local File 
 

 
 

• Choose Text with Tabs. 
• Choose the file location and type the 

file name. 

• Click . 

8. Click the Back button . 

 

 

 

 
 
 


