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Request for Exception to
Personnel Cabinet System Request Procedure


Personnel Administration procedure states: “No one may submit a Personnel Cabinet Systems Request Form requesting access or an increase in authority for themselves for their own ID. For example, if the request is for a Designated Agency Security Contact, then an Agency Head/Designee or a Designated Security Contact must email the form with their name in the “Requestor” field.”

In the event that a request must be submitted for and from the Agency Head/Designee, please submit this completed request form, as indicated below, to request an exception to this procedure.

	Agency:
	     
	Cost Center:
	     

	Agency Head/Designee Name: (Printed)
	     

	Agency Head/Designee Title:
	     

	
	
	
	

	Agency Head/Designee Signature
	
	Date
	


Submit Completed Request Form to:
Mary Elizabeth Harrod, Commissioner

Department of Human Resources Administration

Personnel Cabinet

501 High Street, 3rd Floor

Frankfort, KY 40601

PC/DHRA/DEM

Feb 2014

