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Systems Request Form 

Approving Authority
Comments
Z:\CoKY HCM Project\HCM Processes & Forms Related\Logos\stateseal.jpg
Systems
Version 3.0 - Agency
Cannot use more than 1 request type per form
Change means all existing system access will be removed and replaced with below for requested systems.

Form should be saved/submitted with the following naming convention EMPID_Lname, Fname_PERNR

Example:   ABC1234_Doe, Jane_123456


 

Request Type
Employee Information
* ASC = Agency Security Contact *
Role
Role
Role
Role
Role
Role
Role
Role
Role

NOTE: Training required for Roles highlighted with red border


                  
             DHRA approval required for Roles/Org # highlighted with yellow border
KHRIS
Justification required for access to ORGs outside of Agency
KHRIS ORG#, Action Type and Level MUST BE COMPLETED 
Choose “All” if user should be approver for all action types.  Provide the highest level KHRIS Org # for which the user should have authority to approve actions.  Note: User will be the approver for requested Action Type for all KHRIS Orgs subordinate to the requested KHRIS Org.   
OM/PA Action Workflow Approver
Leave Sharing Coordinator (AZ10)
OM Leave Sharing Coordinator Relationship
CAB
DEP
DIV
BRC
SEC
UNT
XX
XXX
XX
XX
XX
XX
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CICS --  Legacy Personnel
CICS
Contact the Commonwealth Service Desk for assistance at (502) 564-7576
Justification required for access to ORGs outsie of Agency
Contact Commonwealth Service Desk for assistance at (502) 564-7576
CAB
DEP
DIV
BRC
SEC
UNT
XX
XXX
XX
XX
XX
XX
Report Names
Document Direct   - Legacy Only
Document Direct
Justification required for access to ORGs outside of Agency
COS
COS    - 
(Recruiter)
(Manager)
(BrassRing User)
Transfer Requisition Ownership (if deactivating a user that has associated open reqs (i.e. on Req Team))
Roles Defined
8.0.1291.1.339988.308172
GRAMAGE
04/01/2011
Personnel Cabinet
Personnel Cabinet Systems Request Form
GRAMAGE
Personnel Cabinet Systems Request Form
04/19/2011
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