
PC/DHRA/DEM/OM 
July 2015 

Position Control Summary - Report Instructions 
 

 
Use this report to display a summary of statistics for an Organizational Unit. 
 

1. From the main screen, type transaction 
code:  zomr010_pos. 

2. Click the Enter button  or press 
Enter to continue. 

3. Organization Object ID – Enter the Org 
Unit. 

4. (Optional) You may narrow the search 
by entering Positions, Jobs, or Persons. 

5. Choose one of the following options: 
FLSA Status 
Position Filled/Vacant 
Racial/Male, Female 
Employee Status on Position 

6. Click the Execute button  or press F8 
to execute. 

7. The report displays. 

8. Click the Print button . 
OR 

Export to Excel 

• From the menu bar choose:   
System  List Save Local File 

 
• Choose Text with Tabs. 
• Choose the file location and type the 

file name. 

• Click . 

9. Click the Back button . 
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