Qualification Report Instructions Corvesing 5 Cormeat

This report will provide a list of any org, job or
position with a certain qualification stored on the
object that you have access to.

1. From your SAP Easy Access Screen type,

transaction code: ZOMRO029 = pogam Edt  Goto System  Help

2. Click the Enter button g or press Enter 4 MR Ce@ QHRE BDAOn

to continue. Qualifications of Objects

3. Qualification- Enter the 50 million qual number @
or select the match code button . to search. Qualfiications

Dates 10/24/2014 to 10/2472014
4. Scroll through the qualifications to find the one | Qualfication L !

you wish to report on or click on the binoculars :
i Layout Options

] to search by name. Layout Name

" Restrictions |

5. Double click on the qualification you want to V& %

report on and select excute. @ o1 D | Object name

[ 50000032 Onboarding
Q 50000034 Orientation

6. The Qualification Report Displays. B[] © 50000035 Admnster
— Q 50000036 Administration
Q 50000037 Administrative Support
8. You may want to download this report Q 50000038 Appraiser
I d f h Ib I k Q 50000039 Assess
To Excel to do so from the tool bar clic Q 50000040 Business Development
The LOC&' F||e bUtton Q 50000041 Certified Hotel Administrator
@ Q 50000042 Clerical
[ cannnnAa2 M=t O
9. Choose Text with Tabs
Qualifications of Objects
) 8 &Y TFEE & 6 QTH BH
bjects Report
In which format should the list Client: 400
P 2 Run Time: 08:51:23 AM
: Start Date: 10/24/2014 Period End Date: 10/24/2014
rds: 16
“lunconverted K
) Text with Tabs *  QualID | QualName * Qualification Text “ Prof | Prof Txt| Exper | Rel Start Date | Rel End Date | Obj Type™|™  Obj ID | Obj Name Related Object Text Z Totals
~Rich text format 50000037 adminsuppt  Administrative Support 1 Yes 01/01/1900  12/31/9999  C 20001043 47210V000101 Voc Rehab Administrator IT 1
- 1 Yes 01/01/1900  12/31/9999 20001104 53620V000101 KSB/KSD Administrator I 1
HTML Format 1 Yes 01/01/1900  12/31/9999 20001105 53640V000101 KSB/KSD Admnistrator III 1
“)In the dlipboard 1 Yes 01/01/1800  12/31/9999 20001106 53650V000101 KSB/KSD Administrator IV 1
1 Yes 01/01/1900  12/31/9999 20001107 53660000101 KSB/KSD Administrator 1
[+][3¢] 1 Yes 01/01/1900  12/31/9909 20001108 53670V000101 KSB/KSD Administrator VI 1
0 1 Yes 01/01/1900 12/31/9999 20001110 61400V000101 Workforce Development Spedalist T 1
1 Yes 01/01/1900 12/31/9999 20001111 61410V000101 Workforce Development Specialist I 1
1 Yes 01/01/1900  12/31/9999 20001756 94300V000101 Intemnal Policy Analyst IV 1
1 Yes 01/01/1900  12/31/9999 20001830 96160000101 Executive Staff Advisor 1
10 Chose Enter # 1 Yes 01/01/1900  12/31/9999 20001831 96170V000101 Assistant Director 1
1 Yes 01/01/1900  12/31/9999 20001833 96190V130416 Staff Assistant 1
1 Yes 01/01/1900 12/31/9999 20001834 96200V000101 Procedures Development Specilist 1
1 Yes 01/01/1900 12/31/9999 20001835 96220V000101 Procedures Development Coordinator 1
1 Yes 01/01/1900  12/31/9999 20001853 96730131016 BH/DID Faciity Superintendent Assocate 1
1 Yes 01/01/1900  12/31/9909 20001854 06740V131016 BH/DID Fac Superintendent Associate Licd 1
c o 16
1, 500000, e 16
0, aes 16
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Qualification Report Instructions

TR i Bt prme e

Connecting the Commorwealth

11. Directory — Navigate to the location where
you want to save the file.

Directory C:\Users\per043\Desktop),
File Name

XLS
e =
Encoding

(Generte) Ropce Bara

12. File Name — Type the file name

13. Click Generate

14. Click the Back button &% or F3 to return to the
previous screen.
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