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NOTIFICATION OF REALLOCATION
	On     , the Appointing Authority (or designee) provided me a Personnel Action Notification (PAN) stating that my job classification/job title has been changed.

	
	From:
	     

	
	To:
	     

	Justification:
	     


	By signing below, I acknowledge that I have received notification of my reallocation, though it does not imply that I agree with this change.

	     
	     
	
	
	
	     

	Employee’s Printed Name and PERNR


	
	Employee’s Signature
	
	Date

	     
	
	
	
	     

	Appointing Authority’s Printed Name
	
	Appointing Authority’s Signature
	
	Date

	     
	
	
	
	

	Appointing Authority’s Printed Title

NOTE: A copy of this form should be placed in the employee’s agency personnel file.
	
	


REQUEST FOR RECONSIDERATION OF REALLOCATION

If you believe that your new classification/title is incorrect and you wish to have it reconsidered, complete the bottom half of this form and return it to the agency/address listed below, along with a copy of your PAN. This completed form must be post marked within ten (10) working days of the above dated notification and mailed to the Secretary of the Personnel Cabinet at 501 High Street, 3rd Floor, Frankfort, KY 40601. A copy of the completed form should also be provided to your HR Administrator.
                                                                                                        
	I believe that my new classification/title is incorrect. I believe that I should be classified as a:
	

	For the following reasons:

	

	

	

	


[ATTACH ADDITIONAL SHEETS IF NECESSARY]

PC/DHRA/DEM

June 2015

