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KHRIS Payroll 
Exercise Data Sheet 

 

Lesson 2 – Earnings 
 

Exercise 2.1: Display Basic Pay and Maintain Bank Details 

Scenario: 

You are reviewing an employee’s basic pay. 

 

Use the following to complete the exercise: 

SAP T-Code PA20  

 

Data needed to complete the transaction: 

Task Data 

Display HR Master Data 

Personnel no. ID Data 

Instructor 482 

Instructor 483 

Instructor 491 

Student01 497 

Student02 498 

Student03 500 

Student04 484 

Student05 485 

Student06 486 

Student07 487 

Student08 503 

Student09 505 

Student10 508 

E 
X 
E 
R 
C 
I 
S 
E 
 

G 
U 
I 
D 
E 
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Student11 510 

Student12 512 

Student13 514 

Student14 516 

Student15 518 

Student16 520 

Student17 522 

Student18 523 

Student19 524 

Student20 525 

Student21 526 

Student22 3552 

Student23 528 

Student24 529 

Student25 531 
 

Click   

Click  beside 0008   

Click      

Answer the following question: 

1. What is date of the first Basic Pay record? 

Overview 0008 Basic Pay 

Click  beside the first line item. 

Click .   

1. Does the employee have an hourly or salary wage rate? 

Click on Salary amount   

Answer the following questions:   

1. What is the hourly rate for this employee? 
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Exercise 2.2:  Maintain Recurring Payments/Deductions 

Scenario 

An employee has an amount that must be deducted the first payroll of each month.  We 
will use IT0014 to set up this deduction. 

 

Use the following to complete the exercise: 

SAP T-Code PA30  

 

Data needed to complete the transaction: 

Task Data 

Maintain HR Master Data 

Personnel no. ID Data 

Instructor 482 

Instructor 483 

Instructor 491 

Student01 497 

Student02 498 

Student03 500 

Student04 484 

Student05 485 

Student06 486 

Student07 487 

Student08 503 

Student09 505 

Student10 508 

Student11 510 

Student12 512 

Student13 514 

Student14 516 

Student15 518 

Student16 520 

Student17 522 

Student18 523 
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Student19 524 

Student20 525 

Student21 526 

Student22 3552 

Student23 528 

Student24 529 

Student25 531 
 

Click   

Click the Payroll tab. 

Click  beside 0014. 

Click Create  

Start First day of the next pay period 

Wage Type Liberty Mutual 

Note: 
Use search button  

Amount 50.00 

Payment model KY01 

Click Save  
 

 

 

  



 

KHRIS Payroll              Page 5 of 23 
 

Exercise 2.3:  Maintain Additional Payments 

Scenario 

An employee has a suggestion award.  Use IT0015 to create this one time payment 
amount. 

 

Use the following to complete the exercise: 

SAP T-Code PA30 

 

Data needed to complete the transaction: 

Task Data 

Maintain HR Master Data 

Personnel 
no. 

ID Data 

Instructor 482 

Instructor 483 

Instructor 491 

Student01 497 

Student02 498 

Student03 500 

Student04 484 

Student05 485 

Student06 486 

Student07 487 

Student08 503 

Student09 505 

Student10 508 

Student11 510 

Student12 512 

Student13 514 

Student14 516 

Student15 518 

Student16 520 

Student17 522 

Student18 523 
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Student19 524 

Student20 525 

Student21 526 

Student22 3552 

Student23 528 

Student24 529 

Student25 531 
 

Click   

Click the Payroll tab. 

Click  beside 0015. 

Click Create  

Wage Type Employee Recognition Award 

Note: 
Use search button   
  

Amount 100.00  USD 

Date of Origin First day of the next payroll period 

Click Edit then 
select Maintain 
text or select F9 

 
Data : 
Employee receiving award for continued education.   
Federal Highways Grants class complete 

Click Save  
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Click Edit then select 
Maintain cost assignament  
or select Ctrl+F2 

 
 

  

Select the WBS 
element field then 
select the matchbox 
to the right of WBS 
Element 

 

Click  

Enter WBS element Enter the 3rd WBS Element from the top of the selection 

Double Click on a WBS Element from the list 

Select Transfer  
Review  

     

Click Save  

What message do you see? 
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Lesson 3 – Deductions 
 

 

Walkthrough 3.1:  Display 0194 and 0195 for Garnishment 

Scenario 

We are reviewing the garnishment information for an employee. 

 

Use the following to complete the exercise: 

SAP T-Code PA20 

 

Data needed to complete the transaction: 

Task Data 

Display HR Master Data 

Personnel Number  686 

Click  

Click the Payroll tab. 

Click  beside 0194 Garnishment Document. 

Click Overview  

Overview 0194 Garnishment Document 

Click  beside the line item. 

Click Choose  

 

 

Display 0194 Garnishment Document 

Answer the following question: 

1. How often is the amount to be deducted? 

Click ,  next Click Back  

Click  beside the line item. 
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, click Click  
No data is available because payroll was not processed. 
 
 
Review the header information for remaining balance column 

Display Garnishment Notice Letters 

Click Back   

Display 0194 Garnishment Document 

Click  beside the line item. 

Click Choose  

Click  

Display 0195 Garnishment Order 

Answer the following question: 

1. What is the initial balance and payment amount for the garnishment? 

Click Back  three times  

Display HR Master Data 

Click  beside 0195 Garnishment Order. 

Click View   

Display 0195 Garnishment Order 

Click Back twice 
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Lesson 4 – Taxes 
 

Exercise 4.1: Maintain Resident Tax Area 

Scenario 

Maintain an employee’s residence tax area. 

 

Use the following to complete the exercise: 

SAP T-Code PA30 
 

Data needed to complete the transaction: 

Task Data 

Maintain HR Master Data 

Personnel no. ID Data 

Instructor 482 

Instructor 483 

Instructor 491 

Student01 497 

Student02 498 

Student03 500 

Student04 484 

Student05 485 

Student06 486 

Student07 487 

Student08 503 

Student09 505 

Student10 508 

Student11 510 

Student12 512 

Student13 514 

Student14 516 

Student15 518 
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Student16 520 

Student17 522 

Student18 523 

Student19 524 

Student20 525 

Student21 526 

Student22 3552 

Student23 528 

Student24 529 

Student25 531 
 

Click   

Click the Taxes tab. 

Click  beside 0207 Residence Tax Area 

Click Copy  

Copy 0207 Residence Tax Area 

Start First day of the next payroll period 

Tax area Select Lexington-Fayette* 

Click  

Click   

Answer the following questions: 

1. What message is displayed? 
 

2. What does the message mean? 
 

Click Save  
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Exercise 4.2: Maintain Work Tax Area 

Scenario 

Use the following to complete the exercise: 

SAP T-Code PA30 

Data needed to complete the transaction: 

Task Data 

Maintain HR Master Data 

Personnel no. ID Data 

Instructor 482 

Instructor 483 

Instructor 491 

Student01 497 

Student02 498 

Student03 500 

Student04 484 

Student05 485 

Student06 486 

Student07 487 

Student08 503 

Student09 505 

Student10 508 

Student11 510 

Student12 512 

Student13 514 

Student14 516 

Student15 518 

Student16 520 

Student17 522 

Student18 523 

Student19 524 

Student20 525 

Student21 526 

Student22 3552 
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Student23 528 

Student24 529 

Student25 531 
 

Click   

Click the Taxes tab. 

Click  beside 0208 Work Tax Area 

Click Overview  

List  0208 Work Tax Area 

Click  beside the most current record 

Click Change  

Change 0208 Work Tax Area 

To End date of next pay period 

Click   

Click Save  

List  0208 Work Tax Area 

Click Create  

Start First day of next month 

Tax Area KY01 

Allocation 67 

Click  

Click Save  

Click Create  

Start First day of next month 

Tax Area KY3T 

Allocation 33 

Click  

Click Save  

Click  
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Walkthrough 4.3:  Maintain Withholding Info W4 US IT0210 

Scenario 

We will make an adjustment to the withholding information for an existing employee. 

 

Use the following to complete the exercise: 

SAP T-Code PA30 

 

Data needed to complete the transaction: 

Task Data 

Maintain HR Master Data 

Personnel no. ID Data 

Instructor 482 

Instructor 483 

Instructor 491 

Student01 497 

Student02 498 

Student03 500 

Student04 484 

Student05 485 

Student06 486 

Student07 487 

Student08 503 

Student09 505 

Student10 508 

Student11 510 

Student12 512 

Student13 514 

Student14 516 

Student15 518 

Student16 520 

Student17 522 

Student18 523 
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Student19 524 

Student20 525 

Student21 526 

Student22 3552 

Student23 528 

Student24 529 

Student25 531 
 

Click the Taxes tab. 

Click   beside 0210 Withholding Info W4/W5 US. 

Click Overview  

List 0210 Withholding Info W4/W5 US 

Click  beside the FED tax entry. 

Click Copy  

Copy 0210 Withholing Info W4/W5 US 

Start First day of the next  payroll period 

Filing Status 01 for Single or 02 Married 

Additional withholding 10.00 

Click Save  

Answer the following questions: 

1. What message is displayed? 
 

2. What does the message mean? 
 

Click Save  
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Exercise 4.4:  Maintain Other Taxes US IT0235 

Scenario 

We will make an adjustment to the withholding information for an existing employee.  
The employee is exempt from Social Secuirty/Medicare taxes. 

 

Use the following to complete the exercise: 

SAP T-Code PA30 

 

Data needed to complete the transaction: 

Task Data 

Maintain HR Master Data 

Personnel no. ID Data 

Instructor 482 

Instructor 483 

Instructor 491 

Student01 497 

Student02 498 

Student03 500 

Student04 484 

Student05 485 

Student06 486 

Student07 487 

Student08 503 

Student09 505 

Student10 508 

Student11 510 

Student12 512 

Student13 514 

Student14 516 

Student15 518 

Student16 520 

Student17 522 

Student18 523 
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Student19 524 

Student20 525 

Student21 526 

Student22 3552 

Student23 528 

Student24 529 

Student25 531 
 

Click   

Click the Taxes tab. 

Clear all dates in the period section 

Click  beside Infotype 0235 

Click Create  

Subtypes for infotype “0235 Other Taxes US“ 

Scroll down and double click FED Federal A 

Create 0235 Other Taxes US 

Start The first day of next month 

03 Employee Social Security Tax Scroll right and use possible entries to select Y for the 
Exempt column 

04 Employer Social Security Tax Scroll right and use possible entries to select Y for the 
Exempt column 

Click  . 
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Lesson 5 – Bank Details 
 

Exercise 5.1: Maintain Bank Details 

Scenario: 

You are making changes required in their bank information.  We will change the check to 
a direct deposit. 

 

Use the following to complete the exercise: 

SAP T-Code PA30 
 

Data needed to complete the transaction: 

Task Data 

Display HR Master Data 

Personnel no. ID Data 

Instructor 482 

Instructor 483 

Instructor 491 

Student01 497 

Student02 498 

Student03 500 

Student04 484 

Student05 485 

Student06 486 

Student07 487 

Student08 503 

Student09 505 

Student10 508 

Student11 510 

Student12 512 

Student13 514 

Student14 516 
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Student15 518 

Student16 520 

Student17 522 

Student18 523 

Student19 524 

Student20 525 

Student21 526 

Student22 3552 

Student23 528 

Student24 529 

Student25 531 
 

Click   

Click   to select infotype 0009 

Click Copy   

Copy 0009 Bank Details 

Start First day of the next pay period 

Bank Key 083000108 

Bank Account 39584010192 

Bank control key 01 Checking 

Payment method P (Bank transfer) 

Click Save  

Answer the following question:   

1. What warning message is displayed?  

Click Save  

Click Create  

Bank details type Other Bank 

Start First day of the next pay period 

Bank Key 021200025 

Bank Account 39584010192 

Bank control key 02 Savings 

Payment method P (Bank transfer) 

Standard Value 250.00 
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Re enter Bank account 39584010192 

Click Save  
 

Lesson 6 – Reports 
 

Exercise 6.1: Execute Payroll Journal 

Scenario 

Use this procedure to execute a payroll journal.  

 

Use the following to complete the exercise: 

SAP T-Code PC00_M10_CLJN 
 

Data needed to complete the transaction: 

Task Data 

Payroll Driver (USA) 

Click Payroll Period.  The button changes to Period. 

Payroll area SM 

Select Other period:  12 of 2010 

Personnel no. 789 

Layout of retroactive runs D 

Click Execute  

Payroll Journal 

Review the information displayed. 

Click Back twice 
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Exercise 6.2: Remuneration Statement 

Scenario 

Use this procedure to display the remuneration statement for an employee.  

 

Use the following to complete the exercise: 

SAP T-Code PC00_M10_CEDT 
 

Data needed to complete the transaction: 

Task Data 

Remuneration Statements 

Payroll area SM 

Select Other period:  12 of 2010 

Personnel no. 789 

Click Execute  

Review the information displayed. 

Click Back twice 
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Walkthrough 6.3: Display Payroll Results 

Scenario 

Use this procedure to display the pay results for an employee.  
 

Use the following to complete the exercise: 

SAP T-Code PC_PAYRESULT 
 

Data needed to complete the transaction: 

Task Data 

Display Payroll Results 

Personnel Number  781 

Click . 

Double Click  the Pmt date under the Payroll Results section  

Double Click  

  
What amount is associated with wage type /559? 

Click . Or Scroll to review the wage types  

Click Back  

Double click  

 
What amount is associated with wage type /559? 

Click Back  

Double Click 

 
What amount is associated with wage type /559? 

Tables / field strings of result 

Click Back three times 
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Walkthrough 6.4: Display Payroll Retroactive Results 

Scenario 

Use this procedure to display the pay results for an employee.  
 

Use the following to complete the exercise: 

SAP T-Code PC_PAYRESULT 
 

Data needed to complete the transaction: 

Task Data 

Remuneration Statements 

Personnel Number  789 

Click . 

Double Click on entries to review Current/Previous/Old 

 
Double Click 

 
Tables / field strings of result 

Click . Or Scroll to review the wage types  

Click Back three times 
 


