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Course Objectives 

By the end of this course participants will be able to: 

 
• Understand, locate and use OM data stored on Orgs, Jobs and Positions. 

 
• Use PPOSE to locate DETAILED position information 

 
• Maintain positions 

 
• Run reports on orgs, jobs and positions 

 
• Research OM related issues 

 
• Use OM IT’s to locate errors and correct them 
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Organizational Management Overview 

Lesson 1  



Integration 
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What is Organizational Management? 
Organizational Management (OM) controls and maintains 
the organizational structure in KHRIS. 
• Some components of the organizational structure are object types  

1. S- POSITION 

2. P- HOLDER 

3. O- ORGS 

4. C- JOBS 

5. K- COST CENTER 

6. Q- QUALIFICATIONS 

• This structure creates integration to ALL functional areas within 
KHRIS  

     i.e : PA,Time, Benefits, Payroll  
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Relationships 

 
This organizational structure is created based on 
relationships: 
 
• The 6 Object Types are linked together through relationships  

•  The “glue” that holds KHRIS together 

•  Which creates integration to all Functional Areas 
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1. S- POSITION 
 

2. P- HOLDER 
 

3. O- ORGS 
 

4. C- JOBS 
 

5. K- COST CENTER 
 

6. Q- QUALIFICATIONS 
 

SPOCK-Q 
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Position 

 S  Position  
 

• Is a detailed representation of a job such as an 
Admin Specialist II and is held by an individual. A 
number of positions can be based on the same 
job. 

• Is represented in KHRIS by Object Type S and a 
30 million number. (i.e. 30003424/31000456) 

• You can access positions using transaction code 
PO13D and PPOSE. 
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Holder 

P  Holder 
 

• Is the employee that holds the position . 
• Is represented in KHRIS by Object Type P and a 

Pernr. (i.e. 123456) 
• If a position is filled you can access the holder’s 

Pernr in OM by using transaction PO13D, 
navigate to IT 1001, then view the A008 
relationship.   

• The holder information can also be accessed 
using transaction PA20 and PPOSE. 
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Organizational Unit 

O Organizational Unit  
 

• Org units are represented in KHRIS by Object 
Type O and a 10 million number . (i.e. 
10100530/10200125) 

• All positions belong to an Org Unit. 
• You can access organizational units by using 

transaction code PO10D and PPOSE. 
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Job 

C  Job  
 

• The foundation from which positions are created.  
• Describe the general classification of functions and duties 

that are identical across the Commonwealth. 
(i.e.Administrative Branch Manager)  

• Are represented in KHRIS by Object Type C and a 20 
million number . (i.e. 20000527/21000458) 

• You can access jobs by using transaction code PO03D. 
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Cost Center 

K  Cost Center 

• The Master Cost center is an organizational unit through which 
you will classify expenses. In KHRIS  most cost centers are a 
combination of Cabinet & Department and sometime office. 
The Master Cost Center is initially assigned on a position at the 
time the Position is established. (5452700000 / 35625030100) 

• You can access the Master Cost Center using transaction 
PO13D, navigate to IT 1001, then view the A011 relationship. 
Additional Cost Centers are stored on IT1018.  You can also 
view cost centers on IT 0001 in PA20.  However, remember this 
is a view only field.  

• Cost Center information should ALWAYS be obtained from the 
POSITION.  
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Qualification 

Q  Qualification 
 

• Are represented in KHRIS by Object Type Q and a 50 
million number . (i.e. 50000845) 

• Attributes that describe an object. 
• Can be stored on orgs, jobs and positions. 
• You can access qualifications using transaction PO10D, 

PO03D orPO13D, IT 1001, then view the A031 
relationship. 

• Created and maintained by the Personnel Cabinet 
• Used for reporting purposes only 
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Understanding Relationships 
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• Relationships are stored on IT 1001 on 
Organizational Units, Jobs and positions. 
 

• Relationships tie all Objects and functional 
areas together.  



What is Organizational Management? 
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Relationships 
• A 002 Reports to:  A position reports to another position.   

                                     An Org reports to another org. 

• B 002 Is line Supervisor Of:  A position is line supervisor over another position.  

                                                           An org is line supervisor over another org.  
PO13D – Display Position 

 

 

                                                                                                                        

 

 

                                                                                                                        PO10D – Display Org 
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Relationships 

• A 003 Belongs to – A position belongs to an org unit. 

 

• B 003 Incorporates- The Org incorporates positions. 
PO13D – Display Position 

 
 
 
 
 
                                                                      PO10D – Display Org 
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Relationships 

• A 007 Describes - The job describes the position. 
 

• B 007 is described by - The position is described by the 
job. 

PO03D – Display Job 

 
 
 
 
 
 
                                                                                 PO13D – Display Position 

 

 

Slide 19 



Relationships 

Slide 20 

• A 012 Manages – A position Manages an org.  “Chief” 
 
 

• B 012 Is managed by – An Org is managed by a position. “Chief” 
PO13D – Display Position 
 
 
 
 
 
 
 
 
 
 
                                                                 PO10D - Display Org 



Relationships 

• A 008 Holder  -  The employee (holder) holds the position  
   

• A 011 Cost Center – The Master Cost Center 

 

• A 031 Requires – Qualification, can be set on orgs, jobs and positions. 

          PO13D – Display Position 
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Relationships  

• B 007 Is described by – A position is described by its 
security roles   
 

• A Z10 KY LV Sharing Approval for an Organizational Unit.   
 P013D – Display  Position 
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RELATIONSHIPS 

The six individual objects (SPOCKQ) are linked together through 
relationships to create our organization and staffing structure.  

We can see this best through transaction PPOSE:  
 

Slide 23 



Inheritance 

Inheritance occurs when one object receives 
attributes and characteristics of another object with 
which it has a relationship. 
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Examples 
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An org unit inherits attributes of a higher-level 
org unit to which it belongs. 
  
The Division of Medical Services: 

• Belongs to the Dept. of Juvenile Justice 
• Inherits the time status 
• Inherits the KEIN #  
• Inherits the Default Accounting Template  
• Inherits the address that is stored at the Agency  Level.  



Examples 
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• A position inherits all attributes from a job.   
 
Position 31000456 Internal Policy Analyst II: 
• inherited the grade,  
• Inherited the probationary period 
• Inherited the EEO Category  
• Inherited the pay information from the Internal Policy 

Analyst II job.                                                                                                                                                                                                                                                                              



Examples 
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A person inherits attributes of the position he/she holds. 
 

 Pernr 123456, John Smith: 
 

 

 

 

 

 

 

 

 

 

 

 

 

 

• Holds position 31000458                            
• Job Admin Spec III 
• Grade 12 
• Probationary Period of 6 

months 
• Personnel Area Executive 
• Personnel Subarea Full 

Time Exempt 
• Employee Group 18A 

 
 

 

• Employee Subgroup ASC 
Salary 37.5 

• Cost Distribution 
information 

• KEIN #  
• Time Status 
• Org Address 
• Default Accounting 

Template 
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Organizational Units 

Lesson 2.1  



Viewing Org Units  
There are two different ways to view organizational units. 
 

PO10D-View one org unit at a time.  

 
                        PPOSE-View the entire org structure of an agency. 
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Display Org Units 

Infotypes that can be stored 
against an org unit are: 
• IT 1000 Object 
• IT 1001 Relationships 
• IT 1002 Description 
• IT 1008 Acct Assignment 
• IT 1028 Address 
• IT 9104 Hierarchy 

Transaction PO10D is used to view infotypes stored on an 
organizational unit. 
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Understanding the Infotypes 

Let’s take an in-depth  look at an Org 
Unit using PO10D:  

 
• IT 1000 Object:   
• IT 1001 Relationships:  
• IT 1002 Description:  
• IT 1008 Account Assignment 

• IT 1028 Address 

• IT 9104 Hierarchy 
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IT 1000 : OBJECT 
                                                                                               
   OVERVIEW: 
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IT 1000 will display the short and 
long text of the org as well as the 
validity period. This info type can 
have multiple records stored if there 
has been a reorganization.  



1001: Relationships 
Overview: 
 
       Display: 
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This infotype displays relationships stored 
on an Organizational Unit. 



1002: Description 
Overview:              
                                                                                Display:                                                  
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This infotype displays remarks related to a 
change that was made to the Organizational unit.  
 
 
 
 
 
 
 
 



IT 1008: Account Assignment 
Overview: 
                                                                                                Display: 
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The Account Assignment stores the Time Status, 
KY Employee Identification number and the 
Accounting Template for the entire agency.  
Stored at agency level only 



IT 1028: Address 
Overview:                                                        Display: 
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This address infotype is only stored at agency 
level. The address is used as the W2 return 
address   



Org Scenario #1 
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The Cabinet Secretary’s assistant’s email is listed below:  
 
“Good Morning Suzie,  
I am working to complete a special project for the Secretary and 
need information on the Div of Workforce and Employment Srvs.  
The specific information I need is:  The organizational number, 
the title of the Division on 04/16/2010 and dates of any 
reorganizations.  
 
 
 
 
Use your knowledge of KHRIS to locate this information. 



Org Scenario #2 

What is the 
agency address 
and KEIN 
number for the 
Department for 
Natural 
Resources?  

Slide 39 



Display the Org Structure 

Transaction PPOSE – (Organization and Staffing Display) is 
used to view the org structure of an agency. 
• PPOSE is used to view the existing organizational structure 
• Within PPOSE, it is possible to display: 

• Org units 
• Positions 
• Chiefs 
• Holders of positions and their pernrs  
• Additional OM information such as Cost Center and detailed 

position information 
• This transaction is built upon objects and their relationships to one 

another  
• If relationships are incorrect, data in PPOSE will be incorrect 
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PPOSE Graphical View 

Name of the 
Org Unit 

Jobs within the 
org unit 

Position & 
holder 
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1  
Search 

2 
Selection 

3 
Display 

4 
Details 



Org Scenario #1  
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The Budget Director for your cabinet needs to know the default 
accounting template/order number for the Data Management 
Branch (10001323) and the accounting template/ order 
number stored on position 30013602.  
 
Research and find the default accounting template/ order 
number for the position and org.   



Org Scenario #2 
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Your personnel liaison submitted a 
request to appoint an employee to 
position number 30061942 in the 
Roadside Environment Section 10001152. 
 
The position the employee is being 
appointed to has the following attributes: 
Job Title: Highway Equipment Operator I 
Personnel Subarea:  FT N-Exempt 
Employee Subgroup:  ASC Salary 40 
Accounting Template: TP2186 
 
Verify that the information submitted by 
the liaison is correct. 



Organizational Reports 

Lesson 2.2 



Organizational Structure 
S_AHR_61016493: Display Organizational Structure 
   
                                                                     Displays the organizational structure                                         
                                                                           of a specific Org Unit.            
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Report Scenario #1 

The Cabinet Secretary has a meeting in 10 minutes and needs 
an organizational chart listing for all orgs in the Department 
of Corrections.   
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Jobs 

Lesson 3.1 
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Jobs 

Jobs describe the general duties and responsibilities assigned to a 
particular position(s). Jobs are used as the basis for creating 
positions. Transaction PO03D is used to view infotypes stored 
against a Job. 

 
 
    Infotypes that can be stored 

against a job are: 

• IT 1000 Object 
•  IT 1001 Relationships 
•  IT 1005 Planned Comp 
•  IT 1610 US Job Attributes 
•  IT 9103 KY Job Spec 
•  IT 9105 Special Entrance Rate 
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Understanding the Infotypes 
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Let’s take an in-depth  look at a  
Job using Po03D :  

Transaction PO03D 
 

• IT 1000 Object   
• IT 1001 Relationships  
• IT 1002 Description 
• IT 1005 Planned Comp 

• IT 1016 US Job Attributes 

• IT 9103 KY Job Spec 
• IT 9105 Special Entrance Rate 



IT 1000: Object 
 
 OVERVIEW                                                       
                                                                            
 
  
DISPLAY: 
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IT 1000 will display the job’s name, 
object abbreviation and validity dates. 
This infotype can have multiple 
records stored if there has been a 
revision to the job.  



IT 1001: Relationships 
 
OVERVIEW: 
 

                                                                                         DISPLAY: 
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This infotype displays relationships  
stored on a Job.  



IT 1005: Planned Comp 
 

       OVERVIEW:                                                       DISPLAY: 
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This infotype stores the Pay Grade and Pay Grade Type and Area of the job.  
Most all jobs will have three records: 37.5 ,40 and Hourly. 



IT 1016: US Job Attributes 

This infotype stores the EEO Category for the job. 
   
OVERVIEW:                                                                                     
                                                          Display: 
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IT 9103: KY Job Spec 
 
This infotype stores the current and historical Job Specifications. 
For your convenience the Characteristics of the Job can be defaulted on the establish position, 
reclass, reallocation and PD update form when you check the Auto Populate Box on the form.   
OVERVIEW:                                                                               DISPLAY: 
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IT 9105: Special Entrance Rate 
  This infotype displays the Special Entrance Rate stored on a Job.   
 OVERVIEW: 

 

                                                                   DISPLAY: 

 

 

 

 

 
                                                                                                NOTE:  Not all Jobs have a Special Entrance Rate 
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Job Scenario #1 
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Your General Counsel is preparing a request to extend the probationary 
period for the job, Insurance Underwriter I.  He needs the following 
information: 
*the job ID  
*the title of the job on July 16, 2013 
*the pay grade assignment as of January 16, 2014 
 
Use KHRIS to locate this information.  



Job Scenario #2 
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You are completing a salary 
calculation for an employee 
reverting from a detail 
assignment.  The employee was 
on detail from January 1, 2014 
to July 1, 2014.  Prior to the 
detail the employee held status 
in position number 30020256, 
Fish and Wildlife Technician I.  
You know the job the employee 
held status in experienced a 
grade change. Find the date of 
the grade change and the new 
grade assignment. 



Job Scenario #3 
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You are using the establish 
position form to establish a 
position, effective June 1, 
2014,  but the form keeps 
giving you an error that the 
job is invalid. You know the 
Job id for Janitor is 
20000391.  Research the job 
to see what the issue may be.  



Job Scenario #4 

 
What is the probationary period for the Park Manager II? 
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Export a Job Specification  

Lesson 3.2 



Export a PDF of Job Specifications 

There are many situations 
when a hard copy of a job 
specification is needed.  It is 
possible to convert the job 
specification in KHRIS into a 
PDF document.   
• We can print the most recent 

job specification 

• We can print historical Job 
Specifications. 

Transaction code: 
ZPDF002_CLASS_SPEC 
PO03D – IT903 
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Scenario #1  
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Your Director has a meeting to discuss revising the Financial 
Institutions Examiner II job specification. She needs the following 
information: 

 

1- Length of Probationary Period. 

 

2- Special Entrance Rates assigned on July 1, 2012 and June 16,  

       2013 

 

A copy of Job specifications for any revisions to this job since     

     January 2012. 
      USE Transaction ZPDF002_CLASS_SPEC 

 



Scenario #2 
An employee has filed a grievance stating 
that she is misclassified. Her position 
currently has a relationship to the job 
Administrative Specialist II. She has been in 
this position since October 2012. The 
employee believes her duties are better 
classified as Program Coordinator. You are 
creating a file for your legal department 
which must contain current specs for these 
jobs. The file must also include any revision 
which has occurred to either job under 
investigation. . 

 

USE Transaction PO03D 
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Job Reports 

Lesson 3.3 



Job Index 
Transaction S_AHR_61016498: Job Index  
This report will provide you with a list of position numbers, name of 
holders and their pernr for one particular job 
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Scenario  
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Your Division Director is  

considering revising the Fish  

and Wildlife Management  

Foreman Job. She wants you to 

 get her a list of all positions and  

Pernr’s for all employees in the job.  



Job Title List 
Transaction ZOMQ0003: Job Title List 
 Provides a list of all job titles, pay grades and SER information 
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Scenario 
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Use the Job Title List report to produce a list of all jobs 
stored in KHRIS as of today. 



Job Report with Org and Employee Data 
Transaction ZOMR037: This repost will give you a list of all positions 
that have a relationship to the job. It will also provide all org an 
employee data for each position.  
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Scenario 
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Run the Job Report with Org and Employee Data for the 
Registered Nurse Job.  



Shift Premium 
Transaction ZOMR031: Shift Premium provides a list of shifts set on a 
Job by Org Unit.  
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31031489  31031489  31031489  



Scenario 
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The Department for 
Veterans Affairs is planning 
to hire a Maintenance 
Worker II to work 3rd shift.  
Before posting the position 
you must verify that a shift 
premium exists.  Use your 
knowledge of OM to 
research this issue and 
determine if a 3rd shift 
premium exists for this 
Department and job.  



Positions 

Lesson 4.1 
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Positions 
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Establish Position Form  
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Establish Position Form  
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Positions 

A position is a detailed representation of a job and is held by an 
employee. Transaction P013D is used to view infotypes stored 
against a Position 

     Infotypes that can be stored 
against a job are: 

• IT 1000 Object 

•  IT 1001 Relationships 

• IT1002 Description 

•  IT 1005 Planned Comp 

•  IT 1007 Vacancy 

•  IT 1008 Acct. Assignment 

•  IT 1013 Emp Grp/SubGrp 

• IT 1018 Cost Distribution 

• IT 9101 Asl Position Info 

• IT 9102 KY Position Description 
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Understanding the Infotypes 

Let’s take an in-depth look at a  

position using Po13D:  
IT 1000 Object: 

IT 1001 Relationships: 

IT 1002 Description: 

IT 1005 Planned Comp: 

IT 1007 Vacancy: 

IT 1008 Account Assignment: 

IT 1013 Emp Grp/Subgrp: 

IT 1018 Cost Distribution: 

IT 9101 Additional Position Information: 

IT 9102 Position Description: 
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IT 1000: Object 

This infotype display the short and long text as well as the validity dates of the position. 
The title of the position is inherited from the Job. If a position has had an action 
processed there will be more than one record.  
OVERVIEW: 

 
                                                                                                          DISPLAY: 
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IT 1001: Relationships 
This infotype stores all OM objects “SPOCK-Q”. If there are security roles assigned to the position 
you will see them in this IT. i.e. Time Administrator, FMLA Administrator, Sick Leave Sharing Coordinator 
         OVERVIEW: 

        

                                                                                                                                DISPLAY: 
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IT 1002: Description 
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This infotype displays remarks related to the position  
OVERVIEW: 

DISPLAY: 



IT 1005: Planned Comp 
This infotype shows the current and any previous Pay Grade and Pay Scale for the 
Position. The infotype populates IT1008 in PA20. The Position inherits the Pay Grade 
from the job. If the Position is filled the holder inherits the Pay Grade of the Position.  
       OVERVIEW: 

 

 

 

                                                                                                                                      DISPLAY: 
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IT 1007: Vacancy 
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This infotype stores the vacancy status of the position and the requisition number if 
the applicant was hired from a register.  

OVERVIEW: 

DISPLAY: 



IT 1008: Account Assignment 
This infotype stores the default Company Code, Business Area, CO Area, and the Personnel Area 
and Personnel Subarea. The Personnel Subarea directly relates to the Position’s assigned FLSA 
status i.e Exempt or Non-Exempt. If this information is incorrect this can affect the employee’s 
leave accrual and pay.  
      

       OVERVIEW: 

                                                                                                DISPLAY: 

Slide 87 

This information is inherited by the holder and 
can also be viewed through transaction PA20, 
IT 0001. 



IT 1013: Employee Group and Subgroup 
This infotype stores the Employee Group and Employee Subgroup assignments. It is 
critical that these selections are accurate as they affect an employee’s pay and leave 
accrual.  
 

OVERVIEW: 

 

 

                                                                                                      DISPLAY: 
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The Employee Subgroup and Pay Grade Type, 
which is stored on IT 1005, must match or 
appointment into the position will not be allowed.  



IT 1018: Cost Distribution  
This infotype stores the Position’s cost data. If this information in incorrect the position 
will be paid from the wrong funding source.  
   OVERVIEW: 

 

                                                                                                                         DISPLAY: 

 

Slide 89 

This information populates IT 0001 in PA20. 



IT 9101: Additional Position Information 
This infotype stores additional data that allows tracking and assignments in other 
modules.  
 

   OVERVIEW: 

 

 

                   DISPLAY: 
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IT 9102: Position Description 
This infotype stores the current and any historical Position Descriptions (PD) for the position.  

     OVERVIEW: 

 

 

                                                                                                                                     DISPLAY: 
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Scenario #1 
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Your HR liaison e-mailed inquiring about 
an employee’s comp time accrual. The 
employee should be receiving time and a 
half after working comp time over 40 hrs. 
in a week, but he is receiving straight time.  
Additionally, he works in a office where all 
positions are 40 hr, however the Time 
Administrator cannot enter 40 hr. in CAT2.   
The employee is in org unit 10001769, 
position number, 30016640 his name is 
Allen White 

Use the OM module to determine if errors 
exist on the position. 

 

Explain how any errors can be corrected.   

 

  



Scenario #2 

Slide 93 

Bethany Lane is the holder of 
position number 30016730. 
Her supervisor told her the 
section she works in had a 
name change on July 1, 2014.  
Ms. Lane wants to know the 
title of her org before the 
name change.  Locate this 
information using the OM 
module.   

 
  



Scenario #3 
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Your Personnel Liaison submitted a request to hire an 
employee in positon number 30027121. Review the position 
and verify the attributes listed below.   Document any errors 
and explain how to correct them.   
 

Job: Micrographics Technician II 

Personnel Area: Executive 

Personnel Sub Area:  FT N-Exempt 

Employee Group:  18A 

Employee Subgroup:  ASC 37.5 Salary 

Reports to:  30027120 

Order Number: ELADD0 

Work County:  Floyd 

 

 

 



Scenario #4 
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When reviewing your master 
Position Listing you noticed 
that position number 
30010490 is an Engineer-In-
Training I that is being paid off 
the classified salary schedule 
but is listed as an unclassified 
position.    

Research the positon and 
determine if an error exists.  



Scenario #5  
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When running the Time Evaluation report (payroll) you receive an 
error message 25 “invalid block 50 status”. 

 

The employees  positon number is 30031289.  

 

How do you check this error? 

How do you correct this error? 

 



Maintaining Positions 

Lesson 4.2 



Maintaining Positions  
Agencies are responsible for maintaining the following infotypes  
• IT 1001 Relationships 

• A002 Reports To/ B002 Line Supervisor  
• B012 Is Managed by /A012 Manages (no direct access) 

• IT 1018 Cost Distribution 
• Assign Additional Cost Centers 
• Order Number 
• WBS Element  
• Functional Area 

• IT 9101 Additional Position Information 
• Working Title 
• Position hours 
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Reports to/ Line Supervisor 
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REPORTS TO/ LINE SUPERVISOR: 
 
A position that is not Chief but has supervisory duties. 
 
A relationship from position to position 
 
Examples: 
• Executive Secretary 
• Deputy Commissioner 
• Assistant Director 
• Admin Specialist III 
• Internal Policy Analyst IV 



Chief  
      

       CHIEF:  
The position with an appropriate job title that manages the whole 
organization.   
It is the relationship from position to org.  
 

Examples:   

• Executive Director 

• Commissioner 

• Division Director 

• Branch Manager 

• Section Supervisor 

 
 

 Slide 100 



IT 1018: Display Cost Distribution 

Slide 101 

This infotype stores Cost Center, Order #, WBS element and Functional 
Area. 
 
 



Scenario #1 

The Human Resource Branch 
Manager (30020646) in the 
Administrative Services 
Branch (10002082) will 
transfer from a 37.5 salary 
position to a 40 salary 
position. He will continue to 
serve as manager of the branch 
and the employees in the 
branch will continue to report 
to him. What relationships do 
you need to maintain?  
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Scenario #2 
You have just received notice that all Program Coordinators in the 
Dept of Workplace Standards will no longer report to the 
Commissioner. Effective the start of the next payperiod they will 
report to the Executive Secretary II position. 
 

Please maintain the appropriate relationships.  
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Scenario #3 

Slide 104 

The Program Coordinators in the Dept for Workplace 
Standards will begin working on a new project. Due to the 
new project the employee’s  order number will also change 
effective the start of the new payperiod.  
 
The new order number will be APK102 
 
Maintain the position.  



Position Reports 

Lesson 4.4 



CAP Analysis Report 
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An agency’s CAP is the number of positions that have been 
budgeted and approved by OSBD. 
 
It is the agency's responsibility to monitor their CAP to ensure 
they are in compliance. 
 
 
Agencies can run the CAP Analysis report. 
Transaction: ZOM_CAPANALYSIS 



Function Group Report 
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This report will display the Function 
Group assigned to a single position or 
all positions within an org.  
 
Transaction: ZOMR030 



Scenario 
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Run the function group report for Org Id 10001512.  Review 
the report output and determine if an error exists in function 
group assignment.   
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This report will display the Cost 
Center, Order Number, WBS 
Element and Functional Area for a 
single position or all positions 
within in an org.   
 
Transaction: ZOMR028 

Employee and Cost Distribution Information 



Qualifications 

Lesson 6 



Qualifications 
 
•  Qualification can be stored on Org, Jobs and Positions.  

– Orgs : Department, Office, Branch  
– Jobs: Probationary Period, Business Administration, Budget, Financial 

Disclosure. 
– Positions: Financial Disclosure 

• Stored on IT 1001 Relationships.  
• Used for reporting purposes only 
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Qualification Report 

Lesson 6.1 



Qualification Report 
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Transaction ZOMR029 
 
 
 



Scenario 
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Run the qualification report to bring back all Jobs that are 
required to have a Bachelor’s Degree.  
 
 
 



Wrap-up 



Questions and Answers 
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Evaluation 

Your feedback is invaluable to the success of KHRIS 
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